
Position Description 

Fund-raising and Donor Engagement Manager  
Global Snakebite Initiative USA Foundation Inc.  
Contract Term: Three (3) years  
Location: San Francisco, California (remote work possible)  
Reports to: Executive Director  
Employment Type: Part-time (16-24 hrs/week initially), transitioning to full-time by end year 2 
FSLA Status: Exempt 

Position Summary 
The Fund-raising and Donor Engagement Manager is responsible for designing, implementing, and 
scaling the Foundation’s global fund-raising, donor engagement, and revenue diversification strategy. 
This role is central to achieving the organization’s ambitious multi-year revenue targets across small 
donors, major donors, competitive grants, and contract research/project implementation funding. The 
incumbent will build and manage a comprehensive international donor, grant, and contract opportunity 
pipeline, lead donor cultivation and stewardship, and produce high-quality proposals that secure 
multi-year funding. The role begins as a part-time position (16–24 hours/week) and will expand to a 
full-time leadership role as revenue grows. This position is ideal for a strategic, entrepreneurial 
fund-raiser with experience in global health, humanitarian, or scientific non-profits, and a proven ability 
to secure funding from diverse sources. 

Key Responsibilities 
Fund raising Strategy & Revenue Generation 

• Develop and execute a multi-year fund-raising strategy aligned with organizational revenue targets. 
• Generate at least 20–30% of annual donation revenue from small donors (<USD 10,000) through 

targeted campaigns, digital engagement, and community-building. 
• Secure the remaining donations from major donors (>USD 10,000), ensuring no single donor exceeds 

67% of total donation revenue. 
• Achieve the following donation revenue targets: 

o Year 1: USD 750,000 
o Year 2: USD 1,000,000 
o Year 3: USD 1,500,000 
o Year 4 onward: 25% annual growth 

Grants & Contract Research Acquisition  
• Identify, track, and pursue competitive grant opportunities from foundations, bilateral/multilateral 

donors, and scientific/technical funders. 
• Identify and secure contract research and project implementation opportunities with governments, 

NGOs, academic institutions, and private sector partners. 
• Achieve the following grant + contract revenue targets: 

o Year 1: USD 750,000 
o Year 2: USD 1,500,000 
o Year 3: USD 2,500,000 
o Year 4 onward: 25% annual growth 

• Lead the development of high-quality proposals, budgets, and supporting documentation. 

Donor Engagement and Stewardship 
• Build and manage a global donor portfolio, including individuals, foundations, corporations, and 

institutional funders. 



• Develop and implement donor stewardship plans, ensuring timely communication, reporting, and 
relationship management. 

• Coordinate donor meetings, briefings, and engagement events with the ED and Board. 

Pipeline Development and Opportunity Intelligence 
• Build and maintain an international donor, grant, and contract research opportunity database. 
• Conduct ongoing market intelligence to identify emerging funding trends, donor priorities, and 

partnership opportunities. 
• Develop prospect research profiles and donor segmentation strategies. 

Communications and Fund-raising Materials 
• Work with ED, project or communications staff/consultants to develop: 

o Fund-raising collateral 
o Digital campaigns 
o Annual appeals 
o Impact stories and donor updates 

• Ensure all materials reflect the organization’s mission, values, and scientific credibility. 

Reporting and Compliance 
• Track and report on fund-raising performance, pipeline status, and revenue forecasts. 
• Ensure compliance with donor requirements, grant conditions, and US charitable solicitation 

regulations. 
• Support the Executive Director in preparing Board reports and fund-raising dashboards 

Qualifications 
Academic Qualifications 
• Bachelor’s degree in communications, business, public health, international development, nonprofit 

management, or a related field. 
• Master’s degree or MBA preferred but not essential. 

Professional Experience 
• Minimum 7–10 years of experience in fund-raising, donor engagement, or resource mobilization in a 

non-profit, global health, humanitarian, or scientific organization. 
• Demonstrated success securing six- and seven-figure donations, grants, or contracts. 
• Experience managing small donor campaigns and major donor portfolios. 
• Proven ability to write competitive grant proposals and contract research bids. 
• Experience developing fund-raising strategies, donor pipelines, and CRM systems. 
• Experience working in international or LMIC contexts strongly preferred. 

Key Skills & Competencies 
• Exceptional written and verbal communication skills. 
• Strong relationship-building and donor stewardship abilities. 
• Ability to manage multiple deadlines and complex proposal processes. 
• Strategic thinker with entrepreneurial drive. 
• High integrity, professionalism, and cultural sensitivity. 
• Proficiency with CRM systems, donor databases, and digital fund-raising tools. 

Key Performance Indicators (KPIs) 
• Achievement of annual revenue targets (donations + grants + contracts). 
• Growth of donor portfolio and diversification of revenue streams. 
• Number and quality of proposals submitted and funded. 
• Donor retention and satisfaction metrics. 
• Development and maintenance of a comprehensive opportunity database. 
• Contribution to organizational visibility and fund-raising capacity. 



Reporting Lines 
• Reports to: Executive Director 
• Works closely with: 

o Communications staff/consultants 
o Program and technical teams 
o Finance and compliance staff 
o Board members (as appropriate) 

Contract and Compensation 
• Three (3) year renewable consultancy contract  
• Compensation will be commensurate with experience, aligned with US nonprofit sector benchmarks 

for part-time fund-raising leadership roles 
• Adjusted as the role transitions to full-time by end of Year 2. 
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